
Candidate for Fellowship Application – User Guide 
 
Create an AAO Account 
 

1) Log in to your account at www.aaopt.org under Member Login.  
a. If you do not have an account, select “Don’t have an account?” and create one. Be sure 

to complete all fields to ensure there are no issues with your Candidate application 
assignment. Once completed, Select “My Profile” to access your account.  

 
 
 
 
 
 
 

http://www.aaopt.org/


2) Once logged in, go to Edit My Profile on the Personal Snapshot page to complete the remaining 
account information. Be sure you enter your Birthyear and OD Grad Year as this will affect 
your Candidate membership pricing. Please note, membership fees are NOT refundable or 
adjustable after purchase.  
 

 
 
 
 
 
 
 
 



3) Once completed, go back to your Personal Snapshot main page and on the left hand side, select 
Become a Member then select Candidate from the options.  
NOTE: You will not be able to select “Candidate” unless you have an OD grad year entered. 
See Step 2 for details. Please note, the dues amount is based on your OD grad year. Visit 
www.aaopt.org/faao to see the dues amount possible based on your OD grad year.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.aaopt.org/faao


 
4) Select Candidate for Fellow Membership Dues. If you’d like to make a donation, you can do so 

on this page. When ready, press “Checkout.” If the Candidate Application Fee is not already 
checked, be sure to check it as you will not be able to proceed to step 6 if it is not included in 
your membership order. Step 5 will explain how to apply an application fee waiver (if 
applicable).  

 
 
 
 
 
 
 
 
 
 



 
 

5) On the checkout page, enter your payment details. If you have a Coupon Code, be sure to add it 
here as the fees can NOT be adjusted after payment is submitted. When ready, press “Submit.” 
You will receive an Order Confirmation email for your payment.  

 

 
 
 
 
 
 
 
 



 
 
Completing the Candidate Application 
 

6) Go back to your Personal Snapshot page and select Candidate for Fellowship Application.

 
7) Select the Candidate type you best fit (Clinical, Scientific, or Special Category) into and press 

“Start Application” 
 
 

8) Proposer: You must select an Academy Fellow to be your proposer. Select “Search for 
Proposer” to enter the name of an Academy Fellow. They will receive an email once you submit 
your application. If you do not know a Fellow, select “Request Proposer” to have one assigned 
to you.  



 
9) Profile Attestation: You must attest that your profile information is correct. If you need to make 

changes, go to Edit My Profile.  

 
 
 

10) Complete your Personal Information. If a Fellow referred you, be sure to add their name here 
so they receive a bonus, if eligible. This cannot be adjusted later.  



 
 
 
 
 
 
 

11) Enter your Licensure/Accreditation History 
 



 
 
 
 
 
 
 
 
 
12) Enter your Professional activities. For allocation of your professional time, the totals for each 

section must equal 100. Do not include the % sign when entering your numbers. 
 



 
 
 
 
 
 
 
 
 
 
 

13) Candidate Type Specific Questions: This next page will be specific to your Candidate type i.e. 
Clinical. Please enter your current and recent employment details as directed. These questions 
will vary for Scientific/Special Category candidates. 
 



 
 

14) Indicate if you have completed any publications or lectures.  

 
 
 

15) Share any Membership Affiliations/Activities here.  
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

16) Disciplinary History: Answer the yes/no questions regarding any previous disciplinary actions. If 
“Yes” is selected for any of these items, you will be asked to provide additional details for 
review by the National Chair. If none, apply, select “No” for all and proceed to the next page.  
 



 



17) Membership Pledge: You must agree to this statement. 

 
 
 
 
 
 
 



18) Proposed Plan: Here you will enter details on how you intend to accumulate 50 points of 
written works. This page must add up to 50 points exactly in order to proceed. Please pay 
attention to specific requirements for your Candidate type i.e. a Clinical Candidate MUST 
include at least 1 case report in the proposed plan. NOTE: the Proposed Plan can be adjusted 
later on by contacting the Membership Director.  

 
 
 
 
 



19) Confirm submission of your application. Please note, once submitted the general application 
details cannot be changed, aside from the Proposed Plan.  

 
 
 
Submitting Written Works for Review 

20) Once you press Next you will receive this confirmation screen. Go to the My Candidate Portal to 
begin submitting your written works. It may take 5-10 minutes to see your portal details.  

 
 
 
 
 
 
 
 



21) Your My Candidate Portal will display your selected Written Works from the Proposed Plan and 
a link to upload your CV. The first item to complete will be uploading your CV. Then proceed 
with uploading your written works as they are completed. Keep in mind the deadlines at 
www.aaopt.org for oral exam eligibility.  

 
Save your initial upload file name as: v1_(submission name).  

 
 
 
 
 
 
 

http://www.aaopt.org/


22) You will receive an email when your subcommittee chair has provided feedback on your 
submission.  

a. If “Approved” no further action is needed. 
b. If “Pending Approval – Revisions Needed” you will need to revise your work and re-

upload the new version in the Candidate portal. Be sure to name your upload file as” 
v2_(work name) so the chair knows which file is the new one.  

c. If “Rejected” you will need to select a new written work for review. Please contact the 
Membership Director to have your Proposed Plan adjusted to allow for a new upload.  

 
 
 

23) Once all 50 points of written works have been approved, you will be contacted to sit for the 
next eligible oral exam at an Academy annual meeting.  

mailto:kaylar@aaoptom.org?subject=Rejected%20Work:%20Update%20Proposed%20Plan

