SPEAKERS BUREAU REQUEST
GLAUCOMA SECTION

of the AMERICAN ACADEMY OF OPTOMETRY

· Complete this form TO REQUEST PRE-APPROVAL of a Section sponsored lecturer.
· An honorarium along with reimbursement of associated expenses (receipts required) will be provided to the speaker with proper submission for such payments after completion of pre-approved lecture(s). 

· For information, please note the following:

· Lecture honorarium: $400 per lecture hour.

· An allowable per diem will be added per AAO Policy (GSA Per diem). Actual amount determined by travel dates and time).
· SPECIAL NOTE:  The total payment including honorarium is capped at $1,600.00 (US) for 1-2 hours of lecture (1 night accommodation max); and $2,000.00 (US) for 3-4 hours lecture (2 nights accommodation max).
· The speaker needs to acknowledge that he/she is being sponsored by an education grant.
· Request for prior approval should be directed at least one month in advance of the event to the Speakers Bureau Chair, currently:

Austin Lifferth, austin@caringforeyes.com
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